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National Highways Authority of India
(Ministry of Road Transport and Highways) May 22, 2023
-5 T9 6, HFeX-10, caraT, 75 fEeei-110075 Important
G-5 & 6, Sector 10, Dwarka, New Delhi - 110075
File. No 13057/01/2022/IT
Office Memorandum

Sub: Submission of Proposals related to change in ownership/ shareholding
through Data Lake- GO-live of Change of ownership Module on Data Lake

The Concessionaire currently submit the proposal of changes in ownership/shareholding in
PPP Projects to Finance Division in Part A of the prescribed format. Afterwards the information
is sent to Technical Division for verification and to provide the information in Part B of the
prescribed format. This process takes too much time for processing the subject matters.

2 To overcome this, it has been decided to process the change the cases of change in
ownership/ shareholding under PPP Projects through data lake only. Accordingly, this
functionality shall go live on the Data Lake portal w.e.f. 23 May 2023. The brief features
of the module are as follows:

i. Transaction based: - Provision of diary function to access all correspondence and
notes for case examination and issue the of system-generate approval letter.

ii. Major Field: - Capturing fields like existing and proposed shareholding patterns
and Auto-populate basic details related to the project.

iii. File movement: Once the contractor submits the request for refinancing, the
request is directly submitted to CGM (Tech) and CGM (Finance) for making a
decision.

2. Standard Operating Procedures and Flowcharts for the use of the aforementioned
module are available on Data Lake Central Dashboard and enclosed for ready
reference and compliance. All concerned officers are advised to read the same for
compliance. Henceforth, it would be mandatory to process all Refinancing of
Projects on the Data Lake Portal.

3. In case of any difficulty, the Help Desk may be contacted on Ext. 3026/3037/3728.

Encl: As above

(Deepak Saxena)
i/c CGM (IT)
To,
All ROs & All PDs

Copy to:
1. All CGMs/ GMs
2. PPS to all Members / CVO
3. PPS to Chairman, NHAI

Copy also for necessary action to: Data Lake Team - Project Manager — Kind Att. Sh
Ram Singh



Fully Integrated Enterprise — wide Transaction Base Single Digital Platform

Workflow For Change of Ownership Module
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STANDARD OPERATING PROCEDURE OF
CHANGE OF OWNERSHIP

National Highway Authority of India
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Standard Operating Procedure of “Change of ownership”

Table of Content for “Change of ownership”
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1. Contractor Login :

1. In Change of Ownership the below screen will appear, Click on the “New” button to initiate a new entry.

E Uses Name. CO_NC100112007]
UPC : NID1001F Help Desic®  Logout

Home | Commissioning / Substitution / Change of Ownership

Show ™0 ¢ |enlries Search:
In-Principle Letter
. - . Submitted file by E-File Documents E-File status E-File File
Acti Vi Staty URC Modi Pi t N I d Agenda No.
ek || atus ods gyttt Contractor/Concessionaire e by DGM-Finance by DGM-Finance BEROS Fa Ho. Status
by Fin. Division
Mo data available in table
Showing 0 to 0 of 0 entries Previous = Next

2. After clicking on the New button the below screen will appear. Fill in the required field and click on “Next>>".

Note: The user can save the input as a Draft using the “Save” button. These details will get saved and the user can

refill/update or move to the next page by clicking on “Action” and then selecting “Update”.

E User Name, CO_ND100112007MH [0}
UPC : NIO1001/{jielp Desie = Logout

Home
Page 1
Change of Ownership / Change in Share Holding in PPP Contracts
Name (Authorized Person) * Contact No. *
EmailID * Name of SPV * Shivalaya Construction Co. Pvi Lid
Percentage Changs in Shareholding © Board of Director mesfing held On *
Consession Agresment Date * 23112/2021 Letter No *
il e 020052023
The Following is the existing sharehelding and the proposed shareholding pattern -
Shareholding pattern
o Dezoription Of Sharzholding ) ) it R o Brizf on change in Upload NOG by NHAT of
Name of shareholders | As par Concession Agreement/ Type of Shareholding shareholding : 5
Mo, S Amount of Share share capital e change in shareholding
existing /proposed No of Shares 3 alongwith NHAI NOC
capital (In Cr.) to total amount of

share capital

1 ~Select- hd Choose File Mo fils chosen n
In case there has been overall changes of shareholding beyond 25 % earier comesponding MHAL approval letter Mot Applicable

Choose File | No file chosen
|

Generate Draft Letter *
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3. After clicking on Next>> the below screen will appear as Page 2. Fill in the required details and click on
“Generate Draft letter”.
4. After generating the letter click on “Next>>".

Note: The user can save the input as a Draft using the “Save” button. These details will get saved and the user can

refill/update or move to next page by clicking on “Action” and then selecting “Update”.

IO SR A T - = User Name, ©O_ND100112007MH
UPC : NIO10041/ ol DEsles
Home
D o © ©
Page 2
FORMAT FOR CONSIDERING CHANGE IN OWNERSHIP Annesure |
Part A(To be filled by C i ire and i as 3 part of tion)
1. Details of Projects
Details from Datalake Details

Froject Descrption Vadodara Mumbai Expressway (Phase || - Plkg V1) [Km. 43.000 fo Km_ 69.800 of Spur] (Amne - Bhoy

Type of Project Under Construction (AD issued)

Locstion  State Mzharashira

Langih of Project (KMs} 26.8000

Bid Project Cost (Rs. In Cr) {in Case of HAM) M

Total Project Cost sssessad by NHA! {Rs. In Cr) 1450.00

Total Project Cost sssessed by Lenders (Rs. in Cr.)

Conoession Periad 18/10/2024

Date of Signing of CA 221122021

Date of Financal Closure 02/06/2022

Financial Structure {Rs. In Cr.}

Source of Funding under diferent heads

Project Bid type: —Select— -

Scheduied Completion Date 18 10/2024

Current Status of Froject

i PCOD (Length in KMs achieved)

if COD (Lengih in KMs with length of De-scope if any)

Financis
0.01
Aciual Prograss of the Project (3)
Prysical -
0.01

2 Whether Sharehoiding fransfer on the order of NCLT ) Yes @ Mo
3 Senior Lenders Debt Outstanding (As per last approved repayment Schedule) €&

Sr No. Name of the Bankers/FIs/NBFCs Upload Supporting Documents Date (as on Pending) Amount of Loan { In Cr} m

1 No file chosen ﬂ
4. Senior Lenders Debt (Actual Quistanding): a

Sr No. Name of the Bankers/FisfNBFCs Uploar Stpporing Docaments Pats (as o0 Pending) Aowit of Loamfincr) m

: No fils chiosen B
5 Sub ordinate Debt (Actual Outstanding) @

Sr No. Name of the Bankers/FIs/NBFCs Upload Supporting Documents Date (as on Pending) Amount of Loan { In Cr.}

1 No file chosen n
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6. Net Worth and Technical Ex of the Proposed viz a viz RFP of the project (in case change of share transfer is more than 49% of original shareholding).
Bl Met Warth required as per RFP of the Project @ Amount In Cr. Noﬁle chosen
5| NetWertn of the sropossd investor © Amaunt In Cr. [choase Fite | o fils chosen
¢ Technical Capability required = per RFP of the Project
d | Technicsl Capabilty of tne propased invesicr © Amount In Cr. No file chosen
B Any othar requiremant 5 per RFP

7. I Technical Capacily of the Proposed Shareholder(s) is not as per RFP document of the project(io be filled in case of share fransfer beyond 49% of original shsareholding): |Not Applicable

a Nama of Proposed O&M Contracior

5 Technical Capatsity for O & M [As per RFP., FAny)

¢ Techrical Capabiity of the O & M Contractor to be appointed by proposed invastor @

d Upload Supporting Document Mo file chosen

3. Proposal for fransfer to InviT | |lot Applicable

5r No. Particulars Brief Description Upload Profile
a Name of InuiT No file ehosen
5 Name of Sponsar N file chasen
e Name of Trustes No file chasen
4 Narme of Project Manager
e Name of Investment Manager Mo file chosen
f Provide registration certificate of InvIT with SEB( Mo file chosen

9. Details of the Present and Proposed Directors of SPV as authorised by ADA

SrNo. Name of the Director

by {

si Shar ing Ci

10. In case of change in shareholding not allowed as per of the Ci and the proposal has been submitted under the policy of 100% Equily divestment (Circular Mo. 1, 2, 3 & 4). the propesed invesiment shall be done as given
below:
Amount of sale proceeds for each of the hisation
sr existing < . 2
Ho. [PAmeStanackbaldes shareholders from disinvestment / sale of s} In Incomplete NHAL b) Any other Highway c} Any other pawer sector ::;::::: selegeiain i

shareholding Projects Projects Projects N . .
in any other infrastructure projects
1
11. Details of Lender as per Lasi approved loan agreement dated -
SrMo. Name of the Lender Amount Present Email Id Mobile No. m
1
11. Delails of Lender as per Last approved loan agreement dated -
$r No. Mame of the Lender Amount Present i Email Id Mobile No. m
1

12. Details of the person to be contacted, if any deficiency:

a Mame of the person
[ Designation in Copessianaire Company
c Mabile No.

d E-mail id

Genemlenranr_men

“
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5. After clicking on Next>>, Page 3 will appear. Fill in the required fields and click on “Generate Letter”.

6. After generating the letter click on “Next>>".

Note: The user can save the input as a Draft using the “Save” button. These details will get saved and the user can

refill/update or move to the next page by clicking on “Action” and then selecting “Update”.

NATIONAL HIGHWAYS ALTHORITY OF INDEA - LIET

Home

Information to be submitted by the Concessionaire for Incoming Shareholders

1. Details in respect of company/Firm (Indian/ Foreign):

User Name, CO_NEHODI'I?’DEITMH
S e N01001/ i Deskl® Logout

Annexure 1l

e Address of Head office,
company and Date of regictration = Previous name of Details of earlier approvals, Complete details about the
Sr No. i i Regional offices and i : i e S
its foreign of the company ikt e company if any if any (ref. No. & date) proposed activities
caliaborators, if any
: =
2 Details in respect of Directors/Key Executives:
Full N f Board P t positi
L Al i Parentage(Father/Mother Present & _— Passport no. & Contact address &
5r No. of Directors held with Date of Birth Nationality : m
i, " 3 name) Permanent address issue date telephone number
and key executives (wherever applicable) | date (since when)
! 4
3. Details of Shareholders having mare than 10% sharehelding in the applicant company (all firms/companies/entities/individuals):
Natianality (if
Parentape(Father/Mather Present position Haiclma Hial % of shares held in
SrNo Full Name s Date of Birth Permanent address | Present address Be nationality,
name) held with the Company
both must be
clarely mentioned)
i ¥l

4. Details of criminal cases, if any, against the Company/Director(s):

Generate Draft Lefier *

Yes (@

] -]

7. After clicking on Next>>, Page 3 will appear. Fill in the required fields and click on the “Submit” button.
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8. Once the user clicks on Submit button, the status will appear on the main grid. After clicking on Submit,

Annexure-A will appear.

Home

Member/Board Resolution OR Letter of intention for sale/purchase (In case of individual as sharsholders)

Sr Mo

s [Gimoss Fae]| o e chosen

Particular Document

NOC from existing lenders.

SrNo.

" Choose File | n._en

Is any other documents (Optional)

Lenders Name Mobile Mo. Email 1a

2. CGM-Tech Login

2.1.0n the Main grid of Change of Ownership, the below screen will appear. Click on the “Action” button in the

Action tab.

Weicome - PRASHANT KHODASKAR

Home | Commissioning | Substitution / Change of Ownership

mm Show 10 # enfries Search: | NIT1001/12004MH
§ Recommended by |  In-Principle E-File E-File status ;
Submitted file by Rgenda | E-Fil Fil
Action | View Status uPC Mode | Project Name e Tech.Division (Part | Letter lssued Documents by DGM- et e 1
Contractor/Concessionaire = = 5 5 No. No. Status
B) by Fin Division | by DGM-Finance Financa
Vadodara Mumbsi
Raquest submt
Ackia m Request submiied by ND100142004NH | HAM i =
‘Contractor
] (Shirsa -
Masvan)

Showing 1o 1 of 1 entries (filtered from 5 tolal entries)

Previous n Next

2.2. After clicking on Action button the below screen will appear. User can select the option from the popup screen.

‘Weicome - PRASHANT KHODA SKAR

UserMame. CGMAMH 1y

Home | Commissioning | Substitution / Change of Ownership

otnce |

o Query to CGM(Fin.)

mm Show 10 &  eniries Search: DO1/12004MH
. Recommended by In-Principle E-File E-File status .
Submitted file b Agenda | E-Fil Fil
Action View Status. UFC Made Froject Name e o Tech.Division (Part | Latter Issued Documents by DGM- gomes L= e
Contractor/Cancessionaire sairee : ! Ho. No. Status
by Fin. Division | by DGM-Finance Finance
Vacodars Mumbai
. bt by NO100112004MH | HaM A =
Reject -
P 5 20.700] (Shirsad -
Recommendation (Par - B) i

ST

om 5 fotal entries)

TITTETT

Previous - Mext
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2.2.1.

2.2.2.

If the user select Reject then the flow will close with rejection letter as shown below.

Rejection Letter

Rejection Letter Type

() Generate Letter ) Upload Letter

If the user selects Recommendation (Part-B) then the user will fill the Part-B. After filling the required

field, Click on “Submit”. Once user clicks on Submit, Annexure-A will appear.

HATIONAL HIGHWAYS ALTHORITY OF INDUA - UAT

QR User Hame. COMBM
HelpDesk = Logout

Home

PartB

oitce | hAppSany | o d0

1. Deviations in information provided By Concessionaire in Part A

2. List of all existing Claims/ Arbitration

a) Claims/Arbitration of Concessionaire

Sr
No

Particulars. Amount involved | In Cr.]

Current status

1

b) Claims/Arbitration of Authority

Sr

No Particulars Amount involved | In Cr.j

Current status.

1
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3. List of Recoveries /damages

Remarks/Details

sr
Particul
o articulars

1

4. Information regarding Toll Collection / Annuity / Premium : [“Not Applicable

a) Latest Toll collection details

Month Amount{Rs. in lakhs)

For the mortth of -

b) Details of Premium payable as per CA, amount due and not paid by Concessionaire, if any

Due amount {If Any)

sr
Mo | Details of Premium payable

1

c) Amount of Annuity payable as per CA | [ Not Applicable

5. Copy of Concession Agreement @ Mo file chosen

6. Defaults of Concessionaire (If any)
P

7. Approval of MORTH/Department of Industrial Policy & Prometion/ MHA/Competent Authority for approval of incoming investor(s) with regard to national security. (if required) O ot Required

No. | 'neomina investorls) Name

Choose File | Mo file chosen

ervations of Vigilance/NCLT/CBIISFIO/Any other Investigating Agency, if any : [Not Applicable

:
]

1 -Gelect- .

& Obs

Observations

Mo file: chosen

9. Recommendation of Technical Division on the proposal

2.2.3. Once User click in “Submit” button, the information will get visible on main grid.

2.2.4 If user clicks on Query By CGM (Tech.), then the below screen will appear. After filling the Noting, Click on

“Add Note”.

UserName. COMBM ¢y
=== HeipiDeses Logout

Uploaded Documents

= Blank PDF ...




3. CGM-Finance Login
3.1 In User login the below screen will appear when Recommendation (Part-B) is not filled. Click on “Action” button

as shown below.

Welcome - 5h. B MRao E

Qifice

Home | Cemmissioning | Substitution / Change of Ownership

Show| 10 ¢ enlries Search: | ND100112004MH
R ded by In-Principl E-Fil
) ! ) Submitted filz by it B o g E-File status | Agends | Eile | File
Action View Status UPC Mode Project Name e Tech.Division [Part Letter Issued Documents i
Contractor/Concessionaire e # by DGM-Finance No. No. Status
B} by Fin. Division | by DGM-Finance
Vadodara Mumbal
Expressway (Phase
Request submitte -Pg Xl
m sttty | oo | e | TR K Loe
Centractor 20.58240 Km,
50.700] (Shirsad -
Masvan)
Showing 1o 1of 1 entries (fitered from & total enfries) Previous n Next

3.2 After clicking on Action button below screen will appear.

Weicome - Sh. B M Rao Sea E User Mame, CGM-Fin

orl'_cl ..-,-<,—,u,| =

Home | Commissioning | Substitution ! Change of Ownership

mm Show| 10 &  entries Search: | wiD1001/12004MH

i r Recommended by In-Principle E-File , .
Acticn View Status uPC Mode Project Name Seeuritied v by Tech.Division (Part Letter Issued Documents E-Erie Siatoe Agenda [ F-hate iz
Contractor/Concessionaire £ - : by DGM-Finance Na. No. Status
B} by Fin. Divisien | by DGM-Finance
Wadedsra Mumbai
Erpresswsy (Phase
—— paestsubmitted by NOICO1MZO0AMH | HAM .- Flag 200 [Him A2 =
Seek Clarification Dntractor 28 582 fo Km.
= 50.700] (Shirsad -
Cuiery to CGM(Tech. ) el
Showing 1 fo 1 of 1 entries (fitered from & total entries) Previous - MNext

3.3 The below screen will appear once Recommendation (Part-B) is filled then the below screen will appear. Click on

“Action” button.
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NATIONAL HIGHWAYS ALTHORITY OF INOIA - LIST Welcome - Sh. B M Rao

Home | C l tion | Change of O ip

EE3 Show| 10 = | eniries Search

. Recommended by In-Principle E-File . N, y
Submitted file by E-Fill tat A o E-Fils Fil
Action | View Status upC Mode Project Name et Ty Tech.Division (Part | Letter Issued Documents e g = £
Contractor/Concessionaire 2 Sl by DGM-Finance No. No._ Status
B) by Fin. Division | by DGM-Finance
‘Vadodara Mumbai
- Part 5 Recommendated Siprassway (Kimto
Actions - N/OT00110001/GS | HAM ; 2 = 2 ®
m By COM{Tech) Anideshuar) (Phase
14~ Plg vy
Shewing 110 1 of 1 entries (filtered from & lotal eniries) Previous n Nest

3.4 After clicking on Action button the below screen will appear. User can select the option from the popup window.

User Mame, CGM-Fin &

NATIDNAL HIGHIAYS ALTHORITY OF ININA - LIAT ) Welcome - Sh. B M Rac Saarch I E
Help Desk™s Logout

@lice | nAppSavy

Home | Ci ioning | ion / Change of O

mm Show 10 =  eniries Search:  N/D100T/10001/G.
i Recommended by | In-Principle E-File : 2
Submitted file b E-Fil Agends | E-Fil Fil
Action | View Status uPc Mode | Project Name typeedlad o B Tech.Division {Part | Letter Issued Documents T s 5 e
ContractoriConcessionaire i 3 by DGM-Finance |  MNo. No Status
B) by Fin_ Division | by DGM-Financa
Vadocars Mumba
‘5 Evpracsway (Kim o
NIOIOO1AD00NGS | HAM i@ L @
Reject CEM(Tch ) Andeshvar) (Phass
4~ Fka V)
L] seekc Ak
sl Forwardto GM(Fin)  lered from & lotal entries] Previous n Nesxd
Query to CGM{Tech. }

3.4.1. When user clicks on “Reject” option the below screen will appear where user can Generate/Upload the

letter. Click on “Submit” after choosing the option.

Rejection Letter

() Generaie Letier (0 Upload Letter

it [

Rejecfion Letler Type

3.4.2. If user clicks on Seek clarification” then the below screen will appear. After filling the information click on

“Submit” button.
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E User Name, GGM-Fin
Help Desk

Clarification Sought by CGM(Fin )

Notepad Uploaded Documents

Blank PDF ... 171

Part B Recommenied By €CGM(Tech) D oot a2

[P —
|

3.4.3. If user clicks on Forward to GM (Fin.) then Annexure-A will appear. Fill the information and Click in the “Submit”

button.

3.4.4. If user clicks on Query to CGM-Tech then Annexure-A will appear. Fill the information and click on “Submit”

button.

After Submitting the request the information will be visible on the main grid.

4. GM-Finance

4.1.In User Main grid the below screen will appear. Click on “Action” button.

T WO HCHVEAUTHORTY OFOU-UT ) Welcome - Sh. Subhash Kiurana Search E (e Here B ER i )
= Help Desk'| Logout
Home | Commissioning | Substitution / Change of Ownership orice ABPSEVY | o e

FILTER -

mm Show 10 ¢ entries Search, | NO100TA0001/G]

: Recommended by |  In-Principle E-File ; ; X
Submitted file b E-File stat Agenda | E-Fil Fil
Action | View Status uPc Mods | Praject Name sesiahynl Tech Divicion [Part | Letter lssued Documents bt Bepsa rE b
e ContractoriCancessionairs el : by DGM-Finance |  No. No | Status
; B) by Fin. Division | by DGM-Finance

Vadodars Mumbai

B ¥ Request Forwarded to Expressway (Kim to
Acsons - NOIOGI10001G) | HAM i e i o®
-I m HO-GU(Fin) sedite Anidsznwar] (Phase

14-Pig V)

Showing 1 1o 1 of 1 entries (fillered from & total entries) Previous - Next

4.2. After clicking on Action button the below screen will appear, where user can choose from the options

mentioned below.
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Weicome - Sh. Subhash Khurana Sear E User Name, lsu-fimng .

Help

E A Home | G | /Change of O hip Ll ADPSIVY | o s st

FILTER -

m Show |10 4 eokias Search: | NIMOOH000 NG

: Recommended by |  In-Principle E-File 5 . -
Submitted file by E-File stat Agenda | E-Fil Fil
Action | View Status upc Mode | Praject Name sesira il Tech.Division (Part | Letter Issued Documents e seane vE g
& o Contractar/Cancessionaire ks : by DGM-Finance |  No. No. | Status
B) by Fin. Division | by DGM-Finance
Vadodars Mumbsi
o v e i sy (i
auest Forvarded | nsonyononicy | Ham Expre e iy i @ L o=
Seek Clarification P-GM(Fin.) Anxigzhuar| (Phase
1A-Pkg V)
v || Forward to DGM(Fin.) <
Showing 1o 1 of 1 entries (filtered from & fofal entries) Previous - Mext

4.2.1. On clicking “Seek Clarification”, Annexure-A will appear. Fill the information and click on “Submit”
button.
4.2.2. On clicking “Forward to DGM-Fin.”, Annexure-A will appear. Fill the information and click on “Submit”

button.

5. DGM-Finance
5.1.In User Main grid the below screen will appear. Click on “Action” button. After clicking on Action button ,below

screen will appear.

Welcome - DGM_Finance

Show | 10 # enlries Search: = N/D1001/18001/G)
s Recommended by In-Principle E-File y . -
Submitted file b E-File stat Agenda | E-Fil Fil
Action | View Status uPC Mode Froject Name it isbeh e (O Tech.Division (Part |  Letter Issued Documents P penEa e ve
ContractoriConcessionaire BN g by DGM-Finance |  No. No. Status
B) by Fin. Division | by DGM-Finance
Vadodara Mumbai
Foruarded to Expressway (Kim 1o
- " NATO01I0000GY | HAM DTy & ® & @
Seek Clarification Fin Ansleshwar) (Phase
1A+ Phg V)
|| Upload E-Office Proposal 8 i
Showing 1to 1 of 1 entries (fiterzd from 8 total entriss) Pravious n Nexd

5.1.1. Onclicking “Seek Clarification”, Annexure-A will appear. Fill the information and click on “Submit”

button.

On clicking “Upload E-Office Proposal”, the below screen will appear. Fill the information and click on “Submit” button.

After clicking on Submit ,Annexure-A will appear. Fill the information and Click in “Submit” button.
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Upload Proposal Submission

E-Office File No. Proposal Submit to Agenda Approved By Remarks{if any)

—Select- v ~Select-

Chairman g

Upload documents{f any) EC Commitiee

| NHAI Board
5.No. Documsnrname Upload Document

Choose File | No filz chosen

5.2.0n the main grid the below screen will appear. Click on “Update E-file Status”.

E User Name. DGM_Finance (V]
HelpDesics Logout

e

I |

NATIONAL HIGHWAYS AUTHORITY GF (DU - LAT Welcome - DGM_Finance

Olice ‘ bhepSavy

Home | Commissioning | Substitution | Change of Ownership

Search: | wID100110001/3)

I Recommended by | In-Principle E-File ) ) :
Action | View Status uPC Mode Projeat Name Selitintld e oy Tech.Division (Part |  Letter Issued Doouments Efdestabte | dueen | L e iy
ContractariConcessionaire e A by DGM-Finance |  No. No. | Status
B) by Fin. Division | by DGM-Finance

\iadodara Mumbai
pasal submitied by Exprassway (Kim to - i

1 i iGJ .
Update E-file Status  [PGM{Fin.) e Anideshwar) (Phase
14~ Phg V)
Previous n Next

Showing 11to 1 of 1 entries (filtered from & total eniries)

i
2
"

5.3. After clicking on Submit button the below screen will appear.Fill the information required and click on “Submit”

Button. After clicking on Submit ,Annexure-A will appear. Fill the information and Click in “Submit” button.
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Update E-File Status

Agenda No.

Upload documents(if any)

E-Office File No.

Status

| —Select-

Approved by CGM
Rejected by CGM (Fin.)

5.No

Document name

Remarks(if any)

Rejected by Member (Fin )
Approved by Member (Fin) |

Approved by Chairman
¢ Rejected by Chairman
?  Approved by EC Committee

NATIONAL HIGHWAYS AUTHORITY G INDIA - UAT Welcome - DGM_Finance

Rejected by EC Committes
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6. GM-Finance(lssue In-Principle Letter)

6.1.0n the main grid the below screen will appear. Click on “Action” button as mentioned below.
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6.2. After clicking on Submit button the below screen will appear. Click on “Issue In-Principle Letter”.
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6.3. After clicking on Issue In-Principle Letter, the below screen will appear where user can Generate/Upload the

letter. Click on “Submit” after choosing the option.
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6.4. After clicking on Submit button Annexure-A will appear. Fill the information and click on “Submit” button.

6.5. After clicking on Submit button the information will get visible on the main grid as mentioned below.
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7. Add Note —Annexure 1
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